Child Nutrition
Flowchart: Buying Local

ARKANSAS

FarmtoSchool

Are you a school or school district that is interested in buying local? The following flowchart provides a step-by-step

recommendation on how to build a connection and initiate potential sales with a local farm.

For additional help and support you may contact:
e Jessica Chapman, Arkansas Department of Agriculture, jessica.chapman@agriculture.arkansas.gov, (501) 251-3019

e Rip Weaver, University of Arkansas System Division of Agriculture (UADA), rweaver@uada.edu, (501) 671-2182

Do you know how to Contact the farmer.
connect with a local Discuss their interest and

farm? Yes set up a meeting.

e Do you understand
what is in season and
how to buy local? Meet with the farmer.
Share your list of product interests,
Search on your quantity and price needs,

ArkansasGrown.org
or reach out to ADA
or UADA.

Review the Local
Harvest Calendar and
watch the ARF2S

Network Conversation:

describe payment and delivery
requirements, and ask for any
required procurement paperwork.

Local Procurement
webinar.

Make the first buy!
Ensure that all required paperwork
has been received from the farmer
and processed. Pay the invoice and

communicate clearly the delivery
instructions. Keep documentation
and pricing on file for audits.

Promote, market,
and serve the
local product!

Celebrate the win
that kids are eating
delicious locally
grown food!

Follow up with the
farmer.

Send a request for required
procurement paperwork
such as a W-9, Farm Food
Safety Checklist, proof of
liability insurance, etc.

For more information and to sign up for the newsletter, visit arfarmtoschool.org.
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http://arkansasgrown.org/
https://www.facebook.com/arkansasfarmtoschool/
https://www.youtube.com/playlist?list=PLs5tU7MxCpCFKQz1eAAVS-DwJSJm7T-OB
https://twitter.com/arfarmtoschool
https://arfarmtoschool.org/cafeteria/farmers-how-to-sell-to-schools/
https://arfarmtoschool.org/cafeteria/farmers-how-to-sell-to-schools/
https://arfarmtoschool.org/cafeteria/schools-how-to-buy-local/
https://arfarmtoschool.org/cafeteria/schools-how-to-buy-local/
https://youtu.be/BKzJTUnYc1Q
https://youtu.be/BKzJTUnYc1Q
https://youtu.be/BKzJTUnYc1Q
http://arfarmtoschool.org/

